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NEW for 2026

e« The 32 former Bach Branch Festivals have been reorganized to create
19 new SCJBF Bach Branch Festivals.
e Teachers may also now belong to any one of the new SCIBF Branches

e please read through the information at:

https://scjbf.org/keyboard-branch-festivals/
@



https://scjbf.org/keyboard-branch-festivals/
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please read all the
SCJBF Rules & Teacher Guidelines at:

https://scjbf.org/rules-guidelines/
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https://scjbf.org/rules-guidelines/
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repertoire lists are available at:

https://scjbf.org/repertoire-lists/

V



https://scjbf.org/repertoire-lists/
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NOwW you are ready to login at:
https://scjbf.evensteps.com

Please open the link in a new window
to continue reading instructions during
the registration process

</



https://scjbf.evensteps.com/

« YOou may land on
the “Welcome”
page for one of

the 2025 SCIBF
Bach Festivals



e Click on the “Trophy” icon and
select “2026 Southern California

Junior Bach Festival”

e Click on “Save”



€—f~there any updates, please edit the

required information

« RETURNING Teachers have automatically
been merged into one of the 19 new
SCJBF Branches

« RETURNING Teachers who want to
transfer to another Branch may do so by
emailing


mailto:scjbf@evensteps.com

« Continue filling in the required
information

« Agree to the “terms and conditions”

e Click “Register and Pay using Stripe”



e« Choose a “Payment method”
e Fill in required information
« UNCLICK “Save my information

for faster checkout”

o Link is a STRIPE product and
is not related to SCJBF
e Click on “Pay”



e You will receive a
payment confirmation
from SCJBF by email



e You will also receive a
payment confirmation
from Stripe by email



e You should land
on the 2026 Bach
Festival
“Welcome” page
for your Branch

e |If not, please
login again

e Branch Festival
date, venue, and
deadlines will be
listed as provided
by your Branch
Chair

e Rules & Teacher
Guidelines are
also available



Step 1: in the Left-Hand Menu

e Click on “User”
e Then, Click on “All Users”

Step 2: to register a Student
e Click on “Create Student”

NOTE: Clicking on “User” > “All Users” will open your dashboard
e You will see yourself listed

e You will see your students listed, once they are registered



Step 3: to “Create Student”
 Fill in the required information for:

o Parent Email
o Student First Name
o Student Last Name

e Select “Festival”
e Select “Instrument”

e Some Branches allow Teachers to select a

“Participant Time Preference”
o Choose “AM,” “PM,” or “No Preference”



Step 4: to select “Category”
e Click in the “Select One” box
to open the drop-down menu
e Click on the Category for
your student’s repertoire



Step 5: select “Repertoire”
e Click in the “Select One” box

to open the drop-down menu

NOTE: in Categories with 3-Year Cyclical Repertoire
« Works marked with * are eligible for the 2026
Complete Works Audition



Step 6a: to select “Movement” (if applicable)
e Click in the “Select Some Options” box
to open the drop-down menu



Step 6b: to select “Movement” (continued)

e |f your student is playing more than one
movement of a work with the SAME BWV
number, add additional movement(s) by clicking
in the box

Step 6¢: Additional Repertoire (if applicable)
e |f your student is playing a second work with a

DIFFERENT BWV number, add the second work
by going through Steps 4, 5, 6a, and 6b again



Step 7: enter “Time” (exact timing of the work)
e I[N MM:SS

o for example: 4 minutes 45 seconds is 04:45

l

Step 8: enter “Teacher Notes” (if any)
« Notes go to the Branch Chair

Step 9: Click on “Create” to save Student
—



e Once you “Create Student,” you will see
the Student in your “List of Users”

« An automated email will be sent to the
Parent to complete the registration



e Once the Parent has completed the Registration and
paid the Registration Fees, you will see “Stripe - Paid”
after the Student’s name in your “List of Users”



e« The Teacher will
receive a copy of
the “SCIBF
Student Payment
Confirmation
Detail” sent to the

Parent by email



e Click on “Documents” to see
SCJBF Documents for your Branch

e Click on “Edit Student” to edit Student Name,
Parent Email, or Repertoire

e Click on “Notes” to edit Teacher Notes to the
Branch Chair

e Click on “Details” to see Registration Details and to
RESEND the Parent Email for an UNPAID Student
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Questions? Email evensteps@scjbf.com
THANK YOU!
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